






This document sets out the Clubs position on Child Protection.
It provides a model for the policies and procedures to be adopted and implemented by all persons that have dealings with children and young people up to the age of 18.
Compliance is mandatory.
Compliance will be checked annually.
This document will be reviewed annually.
Support and guidance is available from the Gym Manager & Squash Club Committee.





March 2011.

The W.S.C. Child Protections Policy Statement (*W.S.C.  - Windscale Squash & Fitness Facility)
Every child or young person who is involved in sporting/recreational activities should be able to take part in an enjoyable and safe environment and be protected from abuse.
This is the responsibility of every adult involved in the W.S.C.*  The W.S.C. recognises its responsibility to safeguard the welfare of all children and young people connected with the club by protecting them from physical, sexual or emotional harm and from neglect or bullying.  It is determined to meet its obligation to ensure that those clubs and sections providing opportunities for children and young people do so to the highest possible standard of care.
The procedures outlined in this statement apply to everyone in the W.S.C. and particularly those in executive or organisational capacities, whether on a paid or voluntary basis.
The W.S.C. will consider, having taken advice, whether anyone who has a previous criminal conviction or caution for offences related to the abuse of children or young people, violence or any sexual offences should be excluded from working with children and young people.  This position is re-enforced by U.K. legislation and guidance.

Legal and Procedural Framework
The practices and procedures are based on the principles contained within U.K. and International legislation and Government guidance, and take the following into consideration.
The Children Act 1989
Safe from Harm 1993 – a code of practice published by the Home Office, (addressed to voluntary organisations in England and Wales.)
The Protection of Children Act 1999 and the following Government guidance papers (all 1999)
· Working Together to Safeguard Children
· Caring for the young and vulnerable
· Home Office Guidance for preventing the abuse of trust
The UN Convention on the Rights of the Child
Human Rights Act 2000
Sexual Offences Act 2003

What is Child abuse?
Working Together to Safeguard Children published in 1999 by the Department of Health states that
“Somebody may abuse or neglect a child by inflicting harm, or by failing to act to prevent harm.  Children may be abused in a family or in an institutional or community setting, by those known to them or, more rarely, by a stranger”.
The publication recognises four areas of potential abuse for children:
Physical
Physical abuse includes situations where adults physically hurt or injure children or young people, give children or young people alcohol, cigarettes or inappropriate drugs, use excessive and inappropriate training methods in a sporting/recreational environment, physical abuse might also occur when the nature and intensity of activities, including training, exceeds the capacity of the child’s or young person’s immature and growing body, (e.g. overtraining), or when coaches encourage children/ young people to take performance enhancing drugs or alcohol.
Sexual
Sexual abuse includes situations in which adults/peers use children or young people to meet their own sexual needs through sexual activities, including showing them pornographic books, photographs or videos or taking photographs for pornographic purposes.
In a sporting/recreational environment, sexual abuse might also occur when inappropriate physical contact takes place, e.g. through inappropriate supporting, treatment or touching of children or young people.
Emotional
Emotional abuse includes situations in which:
There is persistent lack of love, affection or attention shown to a child or young person
Children or young people are overprotected preventing them from socialising
Children or young people are frequently shouted at or taunted
In a sporting/recreational environment, emotional abuse might also include situations where parents or coaches subject children or young people to constant criticism, bullying or unrealistic pressure to perform to high expectations or to attain standards they are clearly not able to reach.
Neglect
Neglect includes situations in which
A child’s or young person’s basic physical needs (e.g. for food, warm clothing) are not met
Children or young people are consistently left along and unsupervised
In a sporting/recreational environment, neglect might also occur if a teacher, coach or manager fails to ensure children or young people are safe, or exposes them to undue extremes of weather or risk of injury, e.g. through unsafe equipment.
Abuse can be described under any one of the four categories indentified above or a combination of the categories.  It is vitally important to recognise that the abuse of children is much broader than sexual abuse, and that all abuse is a betrayal of trust and a misuse of authority and power.
W.S.C. must therefore be particularly vigilant to identify the inappropriate excessive use of competitive traditions or practices which might harm a vulnerable young person either physically or emotionally.

Any child or young person under the age of 18 can suffer abuse, and is covered by this statement.  This abuse may be perpetrated by an adult, male or female, or another child.
Bullying comes under this definition of abuse.
It is also important that those aged sixteen to eighteen, who are legally able to give their consent to sexual activity but who may nevertheless be harmed by those who are responsible for them and whom they may trust, are protected.

PROCEDURES FOR PROMOTING GOOD PRACTICE 
The following procedures should be adopted by Windscale Squash & Fitness Club which includes activities involving children and young people (less than nineteen years of age).  The club should:
1.  Accept the prime duty placed on the club/committee/Manager to ensure the well-being of all children and young involved in their activities
2. Adopt and implement a child protection policy based on this statement that is relevant to their circumstances
3. Appoint a co-ordinator to work with the club/committee to lead on the implementation of appropriate procedures, and to deal with any concerns arising about a child or the behaviour of any adult
4. Establish a confidential reporting process that can be used easily and with confidence by children – make a helpline number such as Childline available
5. Make sure that all authorised to work with children are appropriately appointed and provided with written details of the club’s child protection policy and procedures
6. Review the Child Protection Policy and its implementation annually, and report compliance to the committee
7. Provide child protection training for all staff and volunteers

Recruitment and Selection of people to work with children
All children and young people have a right to be safe and to be treated with dignity and respect.  False allegations of abuse are rare but the following basic guidelines will help safeguard children, young people, staff, volunteers and the club/section concerned.
Anyone may have the potential to abuse children or young people in some way and it is reasonable to expect the club officials will take all reasonable steps to ensure unsuitable people are prevented from working with children and young people. It is essential the same procedure is used consistently.  When undertaking pre-selection checks, the following should be included.
Application Forms All people seeking to work within a club/section involved with children should complete an application form which has been designed to elicit the necessary information (sample form in Appendix 1).
Criminal Record Bureau (CRB) checks The SASRA Executive Council and W.S.C. regards it as a mandatory element in the recruitment process that CRB disclosures or Police National Computer Disclosures  should be obtained (details are attached in Appendix 2).  Successful candidates should then be asked to complete a Personal Disclosure Form (Appendix 3).
References At least two references should be taken-up – one associated with former work with children or young people and, where appropriate, one with previous sport/recreational involvement.

GENERAL GUIDELINES IN THE CARE OF CHILDREN AND YOUNG PEOPLE
It is possible to reduce situations in which abuse can occur and help to protect staff/volunteers by promoting good practice.  The following are more specific examples of care which should be taken when working within a sports/recreational context
1. Always be public and open when with children or young people.  Avoid situations where a teacher/coach and individual child or young person are completely unobserved
2. In cases of accident/injury, always treat players in an open environment or, if treatment is required within a closed area, ensure parents/carers are aware of this.  Where appropriate, parents/carers should take on the responsibility for their children or young people in the changing rooms.  If groups have to be supervised in the changing rooms, always ensure teachers/coaches work in pairs
3. Where there are mixed teams away from home, they should always be accompanied by a male and female coach or official
4. When working with children or young players of the opposite sex, coaches must agree with parents/carers when, or if, it is appropriate to enter the changing area.  It may be prudent to set a time, for example 10 minutes before a game, when  the coach could enter the room accompanied by parents/carers, at least one of which must be of the opposite sex
5. Everyone should also be aware that as a general rule it does not make sense to
· Spend excessive amounts of time alone with a child/young person.
· Take children or young people alone on car journeys, however short.
· Take children or young people to your home where they will be alone with you.
If cases arise where these situations are unavoidable, they should only occur with the full knowledge and consent of someone in charge in the club/section and/or child’s parents.
6. Adults should never
· Allow or engage in rough, physical or sexually provocative games, including horseplay.
· Share a bedroom with a child or young person.
· Allow or engage in any form of inappropriate touching.
· Allow children or young people to use inappropriate language unchallenged
· Make sexually suggestive comments to a child or young person, even in fun.
· Allow allegations made by a child or young person to go unchallenged, unrecorded or not acted upon
· Do things of a personal nature for children or young people they can do for themselves
· Invite or allow children or young people to stay with you at your home unsupervised.
It may sometimes be necessary for staff or volunteers to do things of a personal nature for children or young people particularly if they are very young or have a disability.  These tasks should only be carried out with the full understanding and prior consent of parents/carers and the children & young people involved.  There is a need to be responsive to a child’s or young person’s reactions – if a child or young person is fully dependent upon a leader, he/she should be kept informed of what is happening and give choices where possible.  This is particularly so if the leader is involved in any dressing or undressing of outer clothing, or where there is physical contact of lifting or assisting a child/young person to carry out particular activities.  If a leader accidentally hurts a child or young person, he/she seems distressed in any manner, appears to be sexually aroused by the leader’s actions, or misunderstands or misinterprets something the leader has done, it should be reported as SOON as possible to another colleague and a brief written note made of it.  Parents or carers should be informed of the incident.




























APPENDIX 1
W.S.C. EMPLOYMENT/VOLUNTEER APPLICATION FORM
Position Applied For…………………………………………………………………………………………………………………………….
Reasons for Applying……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………………
Surname and Title (Mr, Mrs, Ms, Miss, etc)………………………………………………………………………………………….
First Names………………………………………………………………………………………………………………………………………....
Former First Names & Surnames (including Maiden name)…………………………………………………………………
Date of Birth…………………………………………National Insurance Number………………………………………………….
Present Address…………………………………………………………………………………………………………………………………..
…………………………………………………………………………………………………………………………………………………………….
…………………………………………………………………………………………………………………………………………………………….
Postcode……………………………………………….
Telephone Numbers (inc national code)  Daytime………………………………Evening…………………………………..
Mobile…………………………………………………..E-mail…………………………………………………………………………………..
Qualifications
Academic……………………………………………………………………………………………………………………………………………
Vocational……………………………………………………………………………………………………………………………………………
Sporting……………………………………………………………………………………………………………………………………………….
Experience working with children and young people
…………………………………………………………………………………………………………………………………………………………….
…………………………………………………………………………………………………………………………………………………………….
Current Occupation.     Job Title………………………………………………..Start Date……………………………………..
Name of Employer/Organisation…………………………………………………………………………………………………………
Address……………………………………………………………………………………………………………………………………………….
…………………………………………………………………………………………………………………………………………………………….
Postcode…………………………………..Telephone Number…………………………………………………………………………..


Voluntary Work
1. Name of Organisation………………………………………………………………………………….............................
Start Date…………………………………………………………Finish Date………………………………………………………………..
State Reasons for Leaving…………………………………………………………………………………………………………………….
2. Name of Organisation…………………………………………………………………………………………………………....
Start Date…………………………………………………………Finish Date………………………………………………………………..
State Reasons for Leaving…………………………………………………………………………………………………………………….
References
Name and Address of two people who you know well whom we can contact for a reference
1. Name………………………………………………….. 2. Name……………………………………………………………………
Address……………………………………………….      Address……………………………………………………………….
……………………………………………………………      …………………………………………………………………………….
……………………………………………………………      …………………………………………………………………………….
Tel Number………………………………………..       Tel Number………………………………………………………….
Declaration
I declare that the above information is accurate and complete to the best of my knowledge.

Signed………………………………………………………………….Date………………………………………………………………………

You have a right of access to information held on you and other rights under the Data Protection Act 1984 Part A.











Criminal Records Bureau
The Criminal Records Bureau (CRB) is an executive agency of the Home Office.  Its primary purpose is to help employers and voluntary organisations to make safer recruitment decisions.
It is a national agency, which for the first time affords the opportunity to all who work with children and young people to be checked through a consistent disclosure service.  Although it is not a legal requirement for W.S.C. to use this service, the W.S.C. Committee regards it as a mandatory element in the recruitment process that disclosures should be obtained.  It is now an offence to appoint a person who is banned from working with children.

The CRB became operational in the spring-time of 2002.  It provides a “one-stop shop” for ascertaining whether an individual has a criminal record, has been under Police investigation, or has been banned from working with children by the Courts, or by having their name placed on the lists held by the Department of Education and Skills or the Department of Health.

In order to seek a disclosure at the standard or enhanced level, those recruiting must make sure that they are legally able to ask for the information.  The post must involved the expectation of regular contact with children (standard) or supervising, training, caring for or being in the sole charge of children (enhanced).  It is illegal to ask for all convictions to be disclosed unless the position offered is exempt from the provision of the Rehabilitation of Offenders Act 1974.
When seeking a disclosure from someone in a position of trust it is necessary also to ascertain that they could be in a position to have unsupervised contact with children.

Levels of disclosure certificate
There are three levels of disclosure –
Basic.  This level of disclosure will contain details of convictions held on the Police National Computer which are not spent under the terms of the Rehabilitation of Offenders Act 1974, or will state if there are no such convictions.  It will be issued to individual applicants on request, subject to confirmation of identity.
Standard.  This level of disclosure is available in respect of posts or purposes which are exceptions to the Rehabilitation of Offenders Act 1974.  This includes those whose normal duties include regular contact with children.  A standard disclosure will contain details of any spent or unspent convictions, as well as cautions, reprimands and warnings, held on the Police National Computer.  It will also indicate if there are no such matters on record.  The disclosure will also reveal whether an individual is barred from working with children by virtue of inclusion on lists maintained by the Department of Education and Skill or the Department of Health.  The Disclosure is sent to the applicant and also to the registered body.
Enhanced.  Enhanced disclosures apply to posts that involve regularly caring for, training, supervising or being in sole charge of children.  They will contain the same information as the standard disclosure, but may also contain non-conviction information from local Police records which a chief Police Officer thinks may be relevant.  This local information is supplied to the registered body but not to the applicant.
Method of obtaining a disclosure
Individuals will apply for their own disclosure and in the case of standard and enhanced disclosures will need to obtain a counter-signature from a registered body.

Registered Body
Organisations which need to ask about all convictions, because they have employees or volunteers in regular contact with children and therefore require employees or volunteers to provide a standard or enhanced disclosure, will need to register with the CRB.  The registered body receives a copy of the disclosure certificate.  Each relevant club will need to appoint a counter-signatory to administer the system and sign disclosures.

Positive disclosures
Counter-signatories receiving disclosures containing information should check with the applicant that they accept the information (if they do not they will need to take this up with the CRB).  A risk assessment should then be undertaken by a suitably experienced person or panel and advice offered to the person making the appointment.

Fees
There is a charge by the CRB of £53.65 for an employee seeking an enhanced disclosure and £43.65 for an employee seeking a standard disclosure.  This fee is likely to change from time to time.  The volunteer’s fee is £17.65.
(For the purposes of this legislation anyone receiving payment for a position, other than reimbursement or expenses, is deemed to be employed.)

Priorities when seeking disclosures
It is important first of all that everyone appointed to a new position that brings them into contact with children has a valid disclosure certificate.  It is also expected, however, that over time people already in post will be asked to apply for a disclosure.  Unless the need for a check on criminal background is part of the person’s contract of employment or similar agreement the request for a disclosure in these circumstances may be enforceable.

Frequency of disclosure
Disclosure information is only accurate on the day it is issued.  It is therefore an arbitrary decision how often further disclosures should be sought.  The older the disclosure is the less it can be relied on.  The CRB recommend that “employers” should seek disclosures every three years.  A new confidential declaration form should be completed at the same time.
Use of Confidential Declaration
In accordance with the Criminal Records Bureau code of practice great care must be taken to ensure that those with criminal convictions are not discriminated against.  Background information should only be taken into account if it is relevant to the position sought.  The CRB advise that anyone seeking an appointment with children or young people should be given an early opportunity to declare any relevant matters.  The Confidential Declaration form (see Appendix 3) should be used for this purpose.  Information declared will either be checked with the Criminal Records Bureau or with other relevant authorities.  A confidential declaration must be held by the person who makes the appointment of paid employees and volunteers who have contact with children.


Criteria for the portability of CRB disclosures
It is always the responsibility of the body making an appointment to decide whether to accept a disclosure made for another organisation.  These criteria if used should provide a safe means of doing this.
The disclosure must be less than two years old.
The person must still be in the same job or post for which the disclosure was sought.
The disclosure must be ‘clear’.
The disclosure must be at the same level as you require: an enhanced or standard.
The disclosure made for working with vulnerable adults will not be adequate for working with children or vice versa.
A reference should be obtained from the employer/appointer or counter-signatory that the person was appointed following the disclosure received and is still in post (this should make clear that, in the case of an enhanced disclosure, no non-conviction information was received from the local Police that was of concern).  It is often useful to follow up a written request for information with a telephone call.  The employer or counter-signatory, whoever is approached, will be able to say whether additional information from the Police was received or not.  The nature of such information cannot be a disclosure.  In this case a new disclosure should be sought.
The date and reference number of the disclosure must be recorded, together with the name and date of birth of the applicant.
The applicant’s identity should be verified as if they were making a new application.






Appendix 3
Confidential Declaration Form
For staff and volunteers who are likely to be in regular and direct contact with children and young people under the age of eighteen.
This form is strictly confidential and, except under compulsion of law, will be seen only by those responsible for the appointment.  All forms will be kept securely under the terms of the Data Protection Act 1998.  If you answer yes to any question, please give details, on a separate sheet if necessary, giving the number of the question you are answering.
1a	have you ever been convicted of a criminal offence (including any spent convictions under the Rehabilitation of Offenders Act 1974?)*
Please tick			YES________	NO________
1b	have you ever been cautioned by the Police, have you ever been given a reprimand or warning, or bound over to keep the peace by the Police?
Please tick			YES________	NO________
1c	are you at present under investigation?
Please tick			YES________	NO________
1d	have you ever been found by a Court exercising civil jurisdiction (including matrimonial or   family jurisdiction) to have caused significant harm** to a child or young person under the age of eighteen years, or has any Court made an order against you on the basis of any finding or allegation that any child or young person was at risk of significant harm from you?
Please tick			YES________	NO________
2a	has your conduct ever caused or been likely to cause significant harm to a child or young person under the age of eighteen, or put a young person at risk of significant harm?
Please tick			YES________	NO________
2b	to your knowledge, has it ever been alleged that your conduct has resulted in any harm or significant harm to persons under the age of eighteen?
Please tick			YES________	NO________
[bookmark: _GoBack]If yes, please give details, including the date(s) and nature of the conduct or alleged conduct, and whether you were dismissed, disciplined, moved to other work or resigned from any paid or voluntary work as a result.
3	Has a child in your care or for whom you have or had parental responsibility ever been removed from your care, been placed on the Child Protection Register or been the subject of a care order, a supervision order, a child assessment order or an emergency protection order the Children Act 1989, or a similar order under other legislation?
Please tick			YES________	NO_________

4	Have you any health problem(s) which might affect your work with children or young people under the age of eighteen?
Please tick			YES________	NO________
5	Have you, since the age of eighteen, ever been known by any name other than that given below?
Please tick			YES________	NO________
6	Have you, during the past five years, had any home address other than that given below?
Please tick			YES________	NO________

*All previous convictions, with the exception of technical motoring off fences leading only to a fine, should be disclosed.
**Significant harm involves serious ill-treatment of any kind including neglect, physical, emotional or sexual abuse, or impairment of physical or mental health development.
Declaration
I declare that the above information (and that on the attached sheets***) is accurate and complete to the best of my knowledge.
Signed………………………………………………………………
Date…………………………………………………………………Date of Birth…………………………………………………
Full Name…………………………………………………………………………………………………………………………………………….
Address……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….
***Please delete if not applicable.
Please return completed form to:
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….
Notes for the Confidential Declaration Form
Questions 1a and 1b: Declare all convictions, cautions, warnings or reprimands.  Posts where the person is working or coming into contact with children are exempt from the Rehabilitation of Offenders Act 1974 so that all spent convictions must be declared.
Question 1c: You must declare any finding of fact by a civil court that your actions have significantly harmed a child.  Declare any Court orders made on this basis.
Question 1d: Declare if you are at present under investigation by the Police, Social Services or an employer.
Question 2a: Make any statement you wish regarding any incident you wish to declare.
Question 2b: Declare any allegations made against you, however long ago, that you have significantly harmed a child or young person.  Any allegation must be declared which has been investigated by the Police, Social Services, employer or voluntary body.  Checks will be made with the relevant authorities.
Question 3: All these matters will be checked with the relevant authorities.
Question 4: Please declare in confidence any health problems that may affect your ability to work with children.  This question is primarily intended to help you if you subsequently need to withdraw from work with children, for example because of a recurring health problem.
Any technical motoring offences dealt with by fine do not need to be declared.
Some of the information requested on the form will be checked with the Criminal Records Bureau.  All information received will be carefully assessed to decide whether it is relevant to the post applied for and will only be used for the purpose of protecting children or vulnerable adults.

SUPPLEMENTARY DOCUMENTS AVAILABLE.
1 PERSONAL DISCLOSURE FORM
2 CHILD PROTECTION POLICY STATEMENT
3 CODE OF CONDUCT FOR COACHES.
4 CODE OF CONDUCT FOR REFEREE,S
5 CODE OF CONDUCT FORVOLUNTEERS
6 CODE OF CONDUCT FOR PARENTS
7 GUIDELINES FOR DEALING WITH  ACCIDENTS / INCIDENTS
8 INCIDENT REPORT FORM
9 ATTENDANCE REGISTER
10 COPY OF PUBLIC LIABILITY CERTIFICATE
11 RISK ASSESSMENT FORM
12 EQUITY POLICY STATEMENT
13 CODE OF CONDUCT FOR JUNIORS



Tony Carroll
Manager   2011-03-16
